
T. Baldwin Demarest School 

Parent Handbook 
 

Introduction 

 

 

Welcome to the T. Baldwin Demarest School! 

 

Education is a community enterprise, and we encourage your involvement in 

our schools.  The Board of Education meetings are generally the second and 

fourth Monday of each month at 8:00 p.m. in the lower level of Charles 

DeWolf Middle School.  PTO general meetings are held periodically during 

the school year.  Visit the PTO website at 

http://www.oldtappanpto.org/opn/index.cfm for specific dates and times.  

During the school year, you will receive information about additional 

opportunities to participate in your child’s education. 

 

Open and positive communication between home and school fosters children’s 

development.  To that end, we encourage you to: 

1. Keep in contact with your child’s teachers. 

2. Attend Back-to-School Night and other school programs. 

3. Become an active contributor to school events. 

 

This Parent Handbook contains important school information. We hope you 

find the information to be helpful. 

 

We look forward to partnering in your child’s education. 

 

 

 

 

TBD Hours of Session 

 

    Morning    Afternoon 

Grades K-4  8:25 A.M. – 11:40 A.M.  12:30 P.M. – 2:55 P.M. 

 

 

http://www.oldtappanpto.org/opn/index.cfm


Please note that children should not arrive at school too early prior to the 

start of classes.  This means that pupils should not enter school grounds at 

the T. Baldwin Demarest School before 8:10 A.M. to assure appropriate 

supervision. 

 

Attendance 

Parents are expected to call the school on the first day of their child’s 

absence to report the reason for the absence.  Failure to notify the school 

will result in a phone call to the parents’ home or place of business. 

 

No child is permitted to remain indoors during recess periods or lunch hour 

on fair weather days without a written excuse from his/her parent. 

Absences from school on account of “family vacations” are strongly 

discouraged by the district.  In addition to disrupting the continuity of your 

child’s education, absences for this reason are not legally excused, and the 

school is not obliged to provide make-up time.  (See Board policy # 5113.)  It 

is difficult for teachers to “project” what your child will miss during his/her 

absence and plan work ahead of time to ensure he/she doesn’t fall behind 

the rest of the class.  If it is ABSOLUTELY NECESSARY to have your child 

vacation with you during school time, the parent and child are responsible 

for completing of any missed work UPON THE CHILD’S RETURN TO 

SCHOOL. 

 

Emergency School Closing 

In the event of a severe storm, a special announcement will be made on 

WCBS, WVNJ (1160 am), and Cablevision Network between 6:00-8:00 A.M.  

The fire siren will be blown at 7:30 A.M.  The district will also implement the 

Honeywell InstantAlert system to notify parents of school closings.  The 

website for school closing information is: http://www.oldtappanschools.org  

 

In the event of an emergency school closing once classes are in session, 

parents will be notified via InstantAlert, text messaging, or e-mail.  If 

possible, children in grades K-8 will be dismissed at 12:30 P.M. 

 

A letter outlining the district’s Emergency School Building Evacuation 

Procedures is sent home to parents during the first week of school.  These 

procedures deal with heating breakdowns, fires, and other situations 

requiring evacuation of the school.  Parents are asked to provide emergency 

http://www.oldtappanschools.org/


names and phone numbers, which may be shared with the PTO at the parents’ 

approval. 

 

Delayed Opening 

On days when school does not have to be closed for the day, a delayed 

opening may enable parents and/or students to avoid hazardous conditions 

while traveling to school.  On these days, school will begin at 10:00 A.M. and 

follow the typical daily schedule. 

 

In the event of a delayed opening, parents will be notified via InstantAlert, 
e-mail, or the telephone chain.  Information will also be available on the 

district website http://www.oldtappanschools.org 

 

Early Dismissal-Parent Requests 

All reasonable requests for early dismissal for medical or dental 

appointments and/or emergency situations will be honored after they have 

been approved by the school office.  These requests should be submitted in 

writing to the classroom teacher at least one day before the requested 

dismissal time.  We urge you to keep requests for early dismissal to a 

minimum. 

 

All parents must sign children out at the school office, when leaving prior to 

the regular dismissal time.  This policy also applies to situations in which a 

parent is called to pick up a child due to illness. 

 

Kindergarten Registration 

A child must be five years of age by October 1st of the year he or she is to 

enter school. A birth certificate and two proofs of parent residency must be 

presented, along with proof of immunization against chicken pox, diphtheria, 

tetanus, pertussis, measles, mumps, rubella, and polio.  Registration will be 

held at the T. Baldwin Demarest School during the third week of January.  

Exact times and locations will be posted on the website at a later date.  

 

TBD Lunch 

Since the lunch period at the T. Baldwin Demarest School is 50 minutes, 

students are permitted to return home for lunch.  All students who leave the 

school are expected to sign out at the main office and sign back in prior to 

12:30 P.M. 

http://www.oldtappanschools.org/


 

Any child authorized to leave school grounds at lunchtime should not return 

to school before the end of his/her lunch period. 

 

Students staying for lunch are not permitted to leave the school grounds at 

lunchtime. 

 

 

Playground Regulations 

Hard balls are not permitted on the playground.  Any child found throwing a 

hard ball is liable to disciplinary action, and the ball will be confiscated by 

the teacher on duty until the end of the school year.  Any serious or 

repeated acts of misbehavior following a warning to the student and 

notification to parents will result in temporary or permanent loss of 

playground privileges. 

 

Reporting of Pupil Progress 

Parent/teacher conferences to discuss pupil progress will be in the Fall.  The 

school administration will inform parents of exact conference dates.  Report 

cards for grade K-4 will be issued three times each year (early December, 

mid-March, and at the close of school). 

 

Standardized Testing Program 

In order to evaluate our curriculum and the success of students in achieving 

our program goals, it is necessary to administer several standardized tests 

during the school year.  Students in grades 3 & 4 will take the Partnership 

for Assessment of Readiness for College and Careers (PARCC) test. 

Students in grade 4 will take the New Jersey Assessment of Skills and 

Knowledge (NJ ASK) Science test. Students in grade 3 also take the Otis 

Lennon School Ability Test (OLSAT).  It is important that all students are 

involved in the testing programs, and parents are asked to schedule any 

necessary absences around the test dates. Individual test results will be 

shared with parents during the school year. Exact testing dates will be 

shared via email and posted on the district’s website. 

 

Discipline Code 

The Code of Student Conduct (Board Policy #5131) and the Harassment, 

Intimidation and Bullying Policy (#5131.2), Sexual Harassment Students 



(5131.1), Threats sent via Modern Technology (5131.10) are available on the 

district website http://www.oldtappanschools.org and must be read by the 

parents and discussed with their child(ren).  

 

Affirmative Action / Grievance Procedures 

The Old Tappan School District is in compliance with all Affirmative Action 

guidelines regarding workplace discrimination.  Affirmative Action plans, 

grievance procedures, and policies are available for review in the Office of 

the Superintendent.  
 

Visitors to School 

Board policy requires all visitors to the T. Baldwin Demarest School report 

to the front office upon entering the building.  A visitor is anyone other than 

an enrolled pupil or staff member.  All visitors will be provided with a 

visitor’s badge, which shall be worn at all times while inside the school and 

returned to the front office upon leaving.  Any articles requiring delivery to 

children during school hours should be left in the school office to avoid class 

interruptions.  No classroom visits are permitted without administrative 

approval while school is in session. 
 

Care of School Property 

The Board of Education supplies textbooks, workbooks, and a moderate 

quantity of desk supplies (paper, pencils, etc.) to each student according to 

the school’s needs.  Pupils are expected to exercise reasonable care in 

handling textbooks and other materials.  Defacing and/or and destroying 

school property is inexcusable and subject to fines and punishment for those 

responsible. 
 

Health Service 

The Board of Education provides school nurse coverage in the T. Baldwin 

Demarest School five days a week from 8:15 A.M. until 3:00 P.M. 

 

The school nurse is responsible for keeping accurate and cumulative health 

records for each child.  He/she conducts periodic vision and hearing tests, 

schedules health screenings, and informs children, parents, and the school 

staff of each child’s health needs.  In addition, the school nurse handles 

accidental injuries, sudden illnesses, and any other emergencies involving 

students and personnel.  He/she contributes toward the teaching of health 

within the school. 



General Health Regulations 

State law requires all children to have received the required immunizations 

before entering school or to be in the process of receiving them at the time 

of entry.  Failure to comply with this law may result in a child’s exclusion 

from school until all immunizations are complete. 

 

1. According to state rules, every child must be immunized against 

diphtheria, tetanus, pertussis, measles, mumps, rubella, and polio. 

 

2. To ensure that the school health records are kept current, all 

immunization procedures performed by the family physician should be 

reported to the school nurse. 

 

3. If a child becomes sick at school, the nurse will call his/her home and 

ask that a parent come to school to take the child home. In the event 

that a parent is not available, the persons whose names have been 

submitted on the child’s Emergency Information Verification Form will 

be contacted. 

 

4. All illnesses should be reported on the first day of a child’s absence. 

A phone call to the school nurse or school office is required. 

 

5. The school regulations regarding the exclusion of pupils due to illness 

are as follows: 

Chicken Pox, Measles, Mumps……………………………7-10 days following onset 

German Measles……………………………………………………..3-5 days following onset 

Fifth Disease………………………………………………………………3 days following onset 

Scarlet Fever……………………………………………………..Until released by physician 

Flu……………………………………………………………………….24 hours after end of fever 

 

6. If it is necessary for a student to attend school using crutches, the 

parent must first: (a) obtain a doctor’s note with the diagnosis, the 

reason for the crutches, and the length of time they are expected to 

be used; (b) sign a school release form. 

 

Administration of Medications 

The following Board of Education policy for administration of medications by 

school personnel is in effect: 



A. The administration of medication to pupils will be done only in 

exceptional circumstances wherein the child’s health may be 

jeopardized without it. 

 

B. Written statements will be required of: 

1. The parent – which will give permission for such 

administration and relieve the Board and its employees of 

liability for administration of medication.  

2. The prescribing physician – which will include the purpose 

of the medication, the dosage, and the time at which or 

special circumstances under which medication should be 

administered. 

 

C. Medications will be securely stored and kept in the original container 

and supplied by the parent directly to the school nurse. 

 

D. Under no circumstances should school personnel provide aspirin or any 

other patent medicine or nostrums to students. 

 

E. All medications will be brought to the school by the parent and picked 

up at the end of the school year or the end of the period of 

medication, whichever is earlier. 

 

The phone number for the Northwest Bergen Regional Health Commission is 

201-445-7217. 
 

Miscellaneous 

1. In the case of a change in address or phone number, please change 

your information in the InstantAlert system and in Genesis through 

the Parent Portal. 

2. Parents should contact classroom teachers directly to obtain 

homework assignments for absent children.  Teacher email addresses 

are located at the TBD Directory on the website. 

3. Only children in grades 2-8 are permitted to ride bicycles to and from 

school. The school cannot be held responsible for damage to bicycles 

left on the grounds after school hours. Parents are urged to bring this 

to the attention of the children. 

4. Only emergency messages will be delivered to the student body. 


